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ABSTRACT  

This portfolio focuses on showcasing the process of translation, and the different types of 

written texts that translators are expected to work on, as well as the multiple techniques and 

tools accessible to translate such official documents. The main aim of the course was to 

consciously and thoroughly identify the different types of texts, apply the steps that each 

student translator deemed necessary, and use whatever tools we considered necessary to 

present a polished final product that was true to the source material and digestible in the 

target language. In order to achieve that goal, we made use of many different techniques, 

such as and a variety of tools that range from online dictionaries to official texts that served 

as a reference point of what a good translation is expected to be written. After intensive 

practice of a multitude of translation exercises, the results were outstanding, for we now have 

a concrete understanding of the nuances and the importance of translation as a vital part of 

language and cultures. In short, the following portfolio contains the different tasks that were 

performed during the development of the course, and that served as assessment tools to 

evaluate our skills as translator. 

 

 

Keywords: Translation process; Written Texts; Techniques, Tools, Target Language. 
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INTRODUCTION 

Nowadays, translation plays an important role in the development of society, since it 

functions as a bridge that helps to maintain effective conversations with people from different 

countries and cultures. It is also a key point for the dissemination of news and information 

accurately and effectively. On the other hand, it is important to highlight that translation is 

extremely necessary for all fields since it ensures that all people have access to information 

on important studies and advances, and also prevents the creation of language barriers. Due 

to its importance, the present graduation paper aims to address the subject of translation, as 

well as the role that translators play in this profession and the process they must carry out to 

perform this task. 

For the development of this study, a compilation of translation works done by the 

students throughout the course was made, presenting the original version and its translation 

made by the members of this group. This was made to compare both versions and to show 

that the translations are faithful portraits of the original documents. Furthermore, this work 

intends to highlight the importance of the field of translation and it is professionalism and 

tries to give value to professionals in this field by exposing the complex process they must 

follow to perform their work. This process is exemplified in a mind map below and consists 

of ten steps that were created by the students in charge of this graduation project. 

Subsequently, each step of the translation process is briefly described.  

In essence, the fundamental basis of this work is the translation and everything related 

to it. The main objective of the students in this course is to demonstrate the importance of 

this field and also to give value to its professionals. In addition, the translation process is a 

key point, since the accuracy and quality of the documents presented throughout this project 

depend on it. Therefore, knowing and implementing this process is indispensable for good 

translation practice. 
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1. The importance of translation in the present day. 

 

Some, especially those who are not familiarized with how big of an impact translation 

has on human communication, connection, and even survival, may think that translation has 

no use in the modern world, but professional translation prevails as the great mediator and 

unifier of people, and cultures. Any type of document can be translated, from birth certificates 

and sales reports to the most dazzling, obscure, and intricate literary work. The translation is 

today as important as ever because it makes it possible for people to communicate with each 

other, it brings to light the art of beautiful writing, and it helps society advance scientifically, 

politically, and socially. 

Translation makes communication with others possible. There are hundreds if not 

thousands of languages and dialects all around the globe, and it would be impossible for 

people to read all written information in its original language.  The average person can only 

speak one language, and those who speak more than one are fluent in two or three languages 

at best. The work of translators provides people with texts that are as accurate and true to the 

originals as humanly possible while adapting the texts to the rules of the target language and 

the target audience. 

Translation brings to light the art of beautiful writing. It opens people up to different 

art forms, like music, film, and poetry. Even though people can argue that art loses some of 

its meaning and effect when it is translated, it would be impossible to expect all people to 

read, listen to, and interpret art if they do not speak the language in which it has been created. 

That is why professional translators who are also skilled writers work to adapt literature, film, 

and music to other languages so that everyone has the chance to connect to others’ ideas, 

experiences, imaginations, and feelings. Lun (2018) states that “The translator must play two 

roles in the process. Firstly, the translator is the reader of the original work. He must act as a 

source-language reader to understand the literary content of the original work, completely 

and precisely. Secondly, the translator is the writer of the target-language text. He must 

convert what he has formerly read and understood to almost the same literary content as the 
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target language. Hence, in literary translation, the translator acts both as the reader and the 

writer” (p.391). 

Translation helps society advance scientifically, politically, and socially. Suppose 

translation had never existed, and people did not care for decoding, exchanging, and using 

information for the benefit of their society. Gulzira, Dilnoza, and Aybek (2021) explain that 

“All kinds of summits and meetings of heads of state, the signing of laws and degrees,  

negotiations and debates -all this is conducted in English. International trade, the work of the 

banking system, and the activities of the transport system on land, at sea, and in the air are 

carried out in English.  This language is a living instrument of communication for 

academicians, doctors of sciences, and scientists from all over the world” (p.3). The absence 

of translation would deprive people of new scientific and technological discoveries, new 

laws, research papers, etc. Throughout history and up to this moment, translation makes it 

possible for advances in all imaginable subject matters to be accessible to everyone. 

Translation tools that can be found online, and the internet itself, make it possible for 

translators to have a helping hand and even points of reference of how a well-translated text 

would usually look like. Moreover, people can look for any kind of academic source they 

need for studying or working, and they would certainly find texts in their mother tongue, no 

matter the original language in which they are written. In the present day, it is as easy as 

clicking a button and you would have any book, article, essay, and news flash readily 

available in a matter of seconds. Indubitably, the arduous job of professional translators 

makes all of that possible.  
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2. TRANSLATION PROCESS 

2.1 Concept of translation process.  

The field of translation is one of the most essential worldwide. Thanks to it, people 

from different countries and cultures can communicate and connect. Furthermore, translation 

prevents misunderstandings and strengthens intercultural relations (Translation Bee, n.d.). 

However, despite its importance, translation is seen as an easy task when, in fact, it is a 

complex process, particularly in specialized fields (Pérez, 2021). To understand exactly what 

translation is about, it becomes necessary to understand the meaning of the “translation 

process”. 

 Firstly, it is vital to have a clear idea of what each term means. According to Foster 

(1958), translation is the act of transferring a text from the source language into the target 

language. On the other hand, a process is a series of actions one takes to achieve specific 

results (Cambridge Dictionary, 2022). Hence, the translation process is a series of steps a 

translator follows to transfer a text from one language to another. According to Pérez (2021), 

there are at least seven steps all translators should follow to ensure high-quality work; 

preliminary research, translation of the text, proofreading, spell check, quality assurance, 

desktop publishing of the document, and the final revision.  

Nonetheless, it is necessary to highlight that there are many translation processes. 

Each professional has a particular method to work and a different point of view. As a result, 

every process can have more or fewer steps. To illustrate that, the students of this group 

created their translation process, which consists of ten steps that are detailed in the mind map 

below.  
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2.2 TRANSLATION PROCESS MIND MAP 
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2.3 TRANSLATION PROCESS STEPS 

1. Details of the translation  

First, before starting with the translation, the translator must be clear about the client's 

needs and the intended use of the work. That is, if the document is legal or contains the 

client's data, the translator must contemplate aspects such as confidentiality. On the other 

hand, depending on the document type, the translator should consider beforehand whether he 

has the necessary skills to translate the document alone or whether he should consult other 

experts. Furthermore, it is essential to consider the target audience since the complexity of 

the language will depend on it. Finally, it is crucial to evaluate the linguistic and cultural 

barriers to avoid misunderstandings. 

2. Document analysis  

Reading the document to be translated will help the translator not only to become 

familiar with it but also to get an idea of the techniques to be used. Besides, if possible, it is 

advisable to have a copy of the original text to highlight important ideas and unknown terms 

or vocabulary. Also, by reading and analyzing the document, the translator will be able to 

determine if he needs additional information from the client.  

3. Vocabulary research 

For this step, it is essential to create a glossary with terms unknown to the translator. 

This way, it will be easier to study the vocabulary and therefore understand it. In addition, it 

is also important to identify keywords to clarify the concepts. Furthermore, this will allow 

the translator to establish appropriate terms for the document. Besides, by establishing the 

key terms, the reader will be able to understand the document easily.  

4. Translation 

Once the first three steps have been followed, the translator can proceed with the 

translation. For this part, it is advisable to translate the text sentence by sentence. This way, 

it will be easier to memorize the information and translate it. Also, it is important to follow 

the glossary mentioned in the previous step since some terms may vary depending on the 
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context. Moreover, it is essential to remember that the first translation is a draft. The 

translator will have to write several drafts before reaching the final version of the translation. 

5. Take a break  

Translating is a complex task. So, once the translator has finished the translation, he 

should take a break. This step is extremely important because after spending a lot of time on 

this task, the translator will end up tired and might not be able to recognize the mistakes in 

his work. Therefore, it is a good idea to put the translation aside and rest, preferably, 

overnight. Doing this is crucial to keep a fresh mind and ensure accurate and effective work. 

Consequently, taking some time to rest and relax in the middle of this process is necessary. 

6. Editing 

After the translator has taken a break and his mind is clear, it is time to edit the 

translation. This part is of utmost importance because it guarantees the quality of the work. 

This means that the translator will ensure an accurate translation and that he did not miss any 

information. For this step, asking a colleague to read the document and check it for errors is 

a good idea. This will further ensure the quality and accuracy of the translation.  

7. Read out loud  

Reading out loud is a necessary step once the translation is done. By doing this, the 

translator will be able to notice some errors in grammar, spelling, etc., that he had not noticed 

before. Also, the translator will be capable of feeling the flow of the text. Meaning that he or 

she will know if the reader will be able to connect with the translated text. If not, it means 

that the text needs to be modified.  

8. Formatting 

The format of the translation is extremely important because it should be equivalent 

to the original. This is because the translation should feel like the original version. This step 

intends to give the customer the impression that he or she is reading the original document 

and not a different version of it. At the same time, this will ensure the quality of the work. 

Also, it will help the translation look more professional. 
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9. Proofreading  

Reading the document one last time is something essential to correct any details and 

avoid mistakes. By proofreading, the translator will ensure that the translation is of good 

quality and the text has the proper format. This is the last revision made to the document 

before it is delivered; therefore, it is the last chance a translator has to correct any 

inconsistency. Consequently, it needs to be done carefully.  

10. Render the translation  

Finally, after following all the steps above, the translator has to deliver the work to 

the client at the agreed time. It is essential to deliver the work in a timely manner. Otherwise, 

it will detract from the translator's professionalism. The translation’s delivery can be done 

via email. However, it will depend on the client.  
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3. TRANSLATIONS  

3.1 Translation documents  

A. The human digestive system 

Translation:  
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B. The Digestive System I  

Original document: 

 

 

 

 

 

 

 

 

 

 

Translation: 
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C. The Digestive System II  

Original document:  

 

 

 

 

 

 

 

 

 

 

 

Translation: 
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D. How engines work.  

Original document: 
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Translation: 
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Translation: 
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E. Operation manual mp5 player  

Original document:  
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Translation:  
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F. Birth certificates  

1) Birth certificate of Sonsonate 

Original document:  

 

El infrascrito Jefe del Registro del Estado Familiar de la Alcaldía Municipal de Sonsonate, CERTIFICA: 
Que a folios ciento setenta y seis del torno quinto del libro de Nacimientos que esta institución llevó del año 
mil novecientos ochenta y nueve, se encuentra asentada la que literalmente dice: 

 

Partida número mil treinta y uno, (nombre de la infrascrita), sexo femenino, nació a las nueve horas 
del día catorce de julio del año mil novecientos ochenta y nueve, en Sonsonate; Siendo Hija de (nombre de la 
madre de la infrascrita) de treinta y un años de edad, secretaria, originaria de Santa Ana y vecina de esta 
ciudad, de nacionalidad salvadoreña. Dio estos datos (nombre del padre de la infrascrita), de cuarenta y un 
años de edad, Licenciado en Administración de Empresas, originario de Santa Ana y vecino de esta ciudad y 
de nacionalidad salvadoreña, quién manifiesta ser Padre de la recién nacida y en tal concepto firma. El 
infrascrito Jefe del Registro del Estado Familiar identificó al informante por medio de su Cédula de Identidad 
Personal con número (número de cedula de identidad). 

 

Alcaldía Municipal: Sonsonate, dos de octubre del año mil novecientos ochenta y nueve. 

 

D.R(nombre). //////O.M.P (apellido)./////, Jefe del Registro del Estado Familiar //// RUBRICADAS //// 

 

 

Es conforme con su original con la cual se confronto y para los efectos legales consiguientes se extiende 
la presente certificación en la Alcaldía Municipal de la ciudad de Sonsonate, a los veintitrés días del mes de 
julio del año dos mil catorce. 
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Translation:    

SONSONATE CITY HALL 

 

FAMILY STATUS REGISTRY 
 

PHONE NUMBERS: (503) 2469-3108, (503) 22693100. FAX (503) 24693109 

The undersigned head of the Family Status Registry of the municipality of Sonsonate CERTIFIES that: on page one hundred 

and sixty-six of volume five of the Register of Births kept by this institution in the year nineteen eighty-nine there is an 

entry that literally reads as follows: 

Birth certificate number one thousand thirty-one, (registered’s name), female, was born at nine o'clock on the 

fourteenth day of July of the year nineteen eighty-nine, in Sonsonate- Her mother is (name of the registered’s mother), 

who is a thirty-one year old Salvadoran secretary, originally from Santa Ana and resident of this city, This data was given 

by (name of the registered’s father), who is a forty-year-old Salvadoran Business Administrator, from Santa Ana and 

resident of this city, who states that he is the Father of the newborn baby, and provides his signature as such, The 

undersigned head of the Family Status Registry identified the informant by means of his ID card with number (ID number) 

Sonsonate City Hall, second day of October, year nineteen eighty-nine. 

D. R(name)/////O.M. P (last name). /////, Head of Family Status Registry /////INITIALED///// 

It is a true and faithful copy of the original, with which it was compared, and for all legal purposes, this certificate 

is issued in the Sonsonate City Hall, on the twenty-third day of the month of July of the year two thousand and fourteen, 

 

 

                                Sonya Evelyn Monroy Vasquez 

                                       Head of Family Status Registry 
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1) Birth certificate of Sensuntepeque  

Original document:  

Registro del Estado Familiar 

Alcaldía Municipal de Sensuntepeque 

Departamento de Cabañas 

 

El Infrascrito Jefe del Registro del Estado Familiar. 

CERTIFICA: que a página DOSCIENTOS SESENTA Y OCHO del tomo UNO del Libro de Partidas de 

Modificaciones Número CINCO que esta Oficina nevó en el año de dos mil cinco. so encuentra 

asentada la que literalmente dice: Partida Número doscientos sesenta y ocho (nombre de la 

infrascrita). hembra. nació a las once horas del día dieciocho de junio de mil novecientos noventa 

y cinco en el Centro de Salud de esta ciudad. siendo hija de (nombre del padre de la infrascrita), 

documento único do identidad número (número de identificación). Profesor. originario de 

Sensuntepeque. del domicilio del barrio San Antonio de esta ciudad de nacionalidad salvadoreña 

y de (nombre de la madre de la infrascrita), documento único de identidad número (número de 

identificación), de oficios domésticos originaria do Sensuntepeque. del domicilio del barrio San 

Antonio. ya mencionado de nacionalidad salvadoreña El presente asiento modifica la partida 

número novecientos setenta y siete, asentada a folio doscientos noventa y dos del año mil 

novecientos noventa y cinco en virtud de lo que ordena la Ley del Nombre de la Persona 

Natural///// Alcaidía Municipal de Sensuntepeque primero de diciembre do dos mil cinco 

E(nombre) M. de G, Registrador de Familia... RUBRICADAS. Es conforme con su original con el cual 

se confrontó y para los efectos de Ley se expide la presente en la Oficina del Registro del Estado 

Familiar Sensuntepeque el día veinte de diciembre de dos mil dieciocho. 

 /////////////////////////////////////////////////////////////////////////////////////////////////////// 
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Translation: 

Family Status Registry 
Sensuntepeque City Hall 
Department of Cabañas 

 

 
 

Head of the Family Status Registry 

CERTIFIES that: on page TWO HUNDRED AND SIXTY-EIGHT of the FIRST section of the Register 

of Corrected Entries - Birth number FIVE, which this Office took in the year two thousand and 

five, a birth certificate that literally reads as follows is entered: Certificate number two hundred 

and sixty-eight, ( r e g i s t e r e d ’ s  n a m e ) , female, was born at 11:00 a.m. on the eighteenth 

of June of the year nineteen ninety-five, in the medical center of this city. His father is (name of 

the registered’s father); with the ID number (ID number), Salvadoran Teacher born in 

Sensuntepeque, whose address is in Barrio San Antonio. Her mother is (name of the registered’s 

mother); with the ID number (ID number), Salvadoran housekeeper, born in Sensuntepeque, 

whose address is in Barrio San Antonio. The present entry modifies the certificate number nine 

hundred and seventy-seven registered on page two hundred and ninety-two of the year nineteen 

ninety-five, hereby ordered by the Act on Names of Natural Persons. ///// Sensuntepeque City 

Hall, the first day of December of two thousand five.-. – E(name) M. de G. Registrar of family...- 

INITIALED-. It is a true and faithful copy of the original with which it was compared, and for all 

legal purposes, the present document is issued in the Office of the Sensuntepeque Family Status 

Registry on the twentieth day of December of two thousand eighteen. 
//////////////////////////////////////////////////////////////////////////////////////////////////
/ 

 
 
 
 

 
 

Carlos Antonio Montalvo 

Head of Family Status Registry 
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2) Birth certificate of Guadalupe  

Original document:  
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Translation:  

 

The undersigned Head of the Family Status Registry 

CERTIFIES THAT on pages EIGHTY-EIGHT and EIGHTY-NINE of volume ONE of the Book of Birth 

Certificates number NINETY-EIGHT that this office took in the year of nineteen ninety-eight, there is the birth 

certificate that literally reads as follows: Entry number one hundred thirty-four. (registered’s name), male, was 

born at eleven fifty-five a.m. on the thirtieth day of October of this current year, at Canton San Francisco of this 

jurisdiction. His father is (name of the registered’s name), Salvadoran student, of twenty-four years old 

originally from and resident of this city, and his mother is (name of the registered’s mother), Salvadoran 

student, of nineteen years old, originally from San Vicente with domicile in this same city. This information 

was given by (name of the registered’s father), who states to be the father of the newborn who (was identified 

by and) exhibited his Personal Identity Card number: (ID number), issued by the municipal authorities of this 

city and signed together with the undersigned Head of the Family Status Registry that they authorize. - City 

Hall of Guadalupe, on the twentieth day of November, nineteen ninety-eight. 

. Amended - the - valid. E. R. M (last name), Head of R e g. of Family St. ////R.A.P.L(last name)////////////////// 

/////// //INITIALED// //// 1//////////////// It is in conformity with the original with which it was compared and for 

the effects of the Law this is issued in the Office of the Family Status Registry of the City Hall of Guadalupe 

on the twenty-second day of September of two thousand twenty-one / / / / 

 

 

 

 

 

                       Yoselin Melany Pinzon Rivera 

          Head of the Family Status Registry Round Stamp 
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G. University Transcripts  

Original document: 
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Translation:  
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H. University Diploma 

Original document:  
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Translation:  

 

  PRESIDENT 

__(Signature)__ 
(President’s name) 

    

  
   

 

DEPARMENT CHAIR 

__(Signature)__ 
(Deparment Chair’s name) 

 

GENERAL SECRETARY 

__(Signature)__ 
(General Secretary’s name) 

 

 

 __(Signature)__ 
(Graduate’s name) 
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I. Marriage or divorce certificates  

Marriage certificate  

Original document:  
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Translation:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

MARRIAGE CERTIFICATE TEMPLATE 

Certifícate number _____________________________________________________________ 

Name________________________________________________________________________ 

of ___________________________________________________________________years old, 

marital Status _________________________________________________________________ 

occupation or trade_____________________________________________________________ 

native of _____________________________________________________________________ 

of the domicile of ______________________________________________________________ 

of nationality __________________________________________________________________ 

son of ________________________________________________________________ 

and __________________________________________________________________________ 

of ___________________________________________________________________years old. 

marital status __________________________________________________________________ 

occupation or trade_____________________________________________________________ 

native of  _____________________________________________________________________ 

of the domicile of ______________________________________________________________ 

of the nationality _______________________________________________________________ 

daughter of_________________________________________________________________ 

and __________________________________________________________________________ 

join in lawful wedlock, before the offices of __________________________________________ 

in presence of the witness _______________________________________________________ 

the day ______________________________________________________________________ 

patrimonial regimen ____________________________________________________________ 

City Hall ____________________________________ of two thousand ____________________ 

 

___________________________ 

Head of the Family Status Registry 
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CONCLUSION 

Translation is the art of converting written words from one language to another. It 

consists of two types of languages, source language (a language that is to be translated into 

another language) and target language (the language into which a text, document, or speech 

is translated). The methods of investigation covered in this report have been developed over 

six months from April to October.  In collecting the data, researchers took several steps. They 

were reading, inventorying, identifying, classifying, counting, and evaluating. In this study, 

the researchers analyzed three processes, the translation process steps, the techniques in a 

translation, and finally, the virtual tools they used. 

The translation process is merely the conversion of a word, sentence, or text from one 

language into another; there are a set of steps to follow in order to have a translation with 

coherence, cohesion, and quality. The first step is evaluating the details of the translation. 

This step is when translators are going to know about the text, context, process, source text, 

and translation production. At this point, translators must have a clear understanding of the 

source language in order to continue with the translation. The second step is document 

analysis. In this process, the translator will notice the kind of vocabulary, techniques, and if 

it is going to be necessary to look for more information related to the source language. The 

third step is vocabulary research. It is very important for translators to do vocabulary 

research, such as public names, abbreviations, synonyms, and antonyms. This will help the 

translator to have a clearer idea about how to develop the translation. The fourth step is the 

translation; this will be the most difficult part because translators must draft documents 

professionally and accurately. 

Besides the four steps previously mentioned, the fifth step is necessary for all 

translators, whether they are professionals or beginners. The fifth step consists of taking a 

break. Translation is a branch of knowledge that works with documents in all languages, for 

this reason, translators develop a translation process that allows them to work on a new 

translation task in the best way, and it is key to take a break for having a great result. After 

the break, the sixth step is editing. This process will be easier because the translator will most 

certainly come up with clearer ideas. Subsequently, the seventh step is reading out loud, 
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which is very helpful so that translators notice if the text has coherence, cohesion, meaning, 

and quality. 

The next step to follow is step eight, formatting, which takes into account the work 

done in the second step (document analysis). Document analysis is key for the formatting 

since in that step translators must identify what is the format of the source text. The ninth 

step is proofreading. At this point, the product must be almost done, translators can ask for 

feedback from colleagues, and they can also send a copy to the client to see how the results 

are coming to life. Finally, the tenth step is rendering the translation. Here, the target source 

will be completed and the client will be satisfied with the result. 

In addition to the translation process steps, there are translation techniques that have 

been applied in the documents contained in this report. Techniques are procedures to analyze 

and classify how translation equivalence works, such as literal translation, transposition, 

modulation, equivalence, and adaptation. Literal translation is a technique of word-for-word 

translation, creating a text in the target language which is as correct as it is idiomatic. A literal 

translation can only be applied with languages that are close in cultural terms; it is acceptable 

only if the translated text retains the same syntax, the same meaning, and the same style as 

the original text. Secondly, transposition involves moving from one grammatical category to 

another without altering the meaning of the text. Third, modulation is about changing the 

form of the text by introducing a semantic change. Fourth, equivalence is a translation 

technique that implies using a completely different expression to reformulate and transmit 

the same meaning. Fifth, adaptation is a cultural element that substitutes the original text with 

one that is better suited to the culture of the target language. 

Along with the translation process and techniques, as a third point, there is the 

translation tool, the body of this report contains multiple original texts that are written in both 

English and Spanish, and that come in a variety of formats (pdf, jpg, and word). Such 

documents have been translated with the assistance of tools like Matecat, Cafetran, and 

Babylon, which are text translation programs that were very helpful for working on long 

sources such as the “how engines work” document. As well, the illustrations were edited by 

making use of other programs like PIXLR, which is a great editing program because most of 

the tools are available for free. 
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Finally, whatever techniques translators choose, the translator may encounter 

problems in the translation process, this is when translation strategies are activated. 

Translators use strategies for comprehension because they play a crucial role in problem-

solving. Therefore, based on what was learned during the translation specialization course, it 

can be concluded that translation has many techniques that can be applied depending on the 

context and culture of both languages. The translator is able to handle the appropriate 

techniques so that the main idea of the message is not meaningless and the result is a natural 

translation. 
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RECOMMENDATIONS 

With the objective of providing recommendations, the students analyzed all the 

information provided in the Specialization Course. Also, they studied the documents 

presented above and the techniques used to work on them. Based on that information, they 

elaborated some recommendations for future students.   

a) The translators should choose the most appropriate method in the translation process. 

It is suggested that translators must also be careful in translating the materials. In 

addition, they should evaluate and recheck their translation before publishing them to 

the readers. 

b) Meaning must be significantly taken into account in the translation process because 

basically translating is to transfer meaning from SL to TL. 

c) Translators should never have an automatic default translation for any word. Context 

is key. Consider it every time. 

d) Do not add information that is not in the source text unless it is absolutely essential 

to understanding. You are the translator, not the writer. 

e) Revise the translation. Every edit should make the text easier to understand, more 

enjoyable to read, or more faithful to the original. 

f) Reading the business pages of a good English newspaper will make you a better 

translator even if you don’t translate economic texts. 
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